
 

Application for Volunteer Service 

305 S. Ardmore Avenue 

Villa Park, IL 60181 

630-834-1164 

www.vppl.info 

 

PLEASE PRINT ALL INFORMATION      DATE   ______    

 

Name    ____________________________________Email_______________________________ 

   Last   First 

 

Address:     _______  _________      

  Street    City  ZIP   Phone Number 

 

Check one:  ___ I am 18 years of age or older ___ I am under 18 years of age 

 

Education (circle highest): Middle School  High School      College Graduate School 

 

If you are currently in school, what grade are you in? ___________ 

 

Previous Work/Volunteer Experience:    ____________________      

 

      _______  ________     

 

Skills, Interests, Hobbies:    _______   _______  ________   

 

      _______    _______    

 

Computer programs/software you have experience with: _______________________________________________                                                                       

 

Do you have experience working with children?  Yes No 

 

Online Library Catalog:   beginner     intermediate     skilled 

 

Any other technology skills:_____  ________    _____________   

 

Do you speak or read languages other than English?   Yes    No   Please list: _________________________________ 

 

When are you available to start volunteering at the Library? _______________________ 

 

Please fill out the following form by placing an “X” in time slots when you are available to work: 

 

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

Morning        

Afternoon        

Evening        

 

Volunteering for:    Personal interest 

      

School/class credit 

  

     Court-mandated community service 

 

 

Hours Needed for what Organization:______________________________________________________________ 

 

Number of hours needed:___________________________________________________Deadline:_____________ 

 

 

 

 

 

 



 

 

EMERGENCY CONTACT 

 

NAME:______________________________RELATIONSHIP:_____________________PHONE:__________________ 

 

Volunteer Guidelines 

 

• The Library welcomes volunteers who have completed the seventh grade.  Volunteers under the age of 18 must 

have parent or guardian permission agreement on file. We require that all volunteers be 13 years of age or older.  

Volunteers shall not bring family members or guests during their volunteer shift. 

• All Volunteers must complete a Volunteer Application. 

• Volunteers are genuinely interested in giving freely of their time, expecting no “special” considerations. 

• All Volunteers will arrange a schedule with the Volunteer Coordinator(s), and work at all of the times and dates 

mutually agreed upon with the Volunteer Coordinator. 

• Volunteer hours are based on the availability of supervisors.  The number of accepted volunteers is based on the 

amount of projects/activities available. 

• Volunteers are expected to contact their supervisor prior to the assigned shift if they will be tardy or absent. If the 

Volunteer is consistently unable to work at assigned times and/or fails to let the Library know of inability to work 

these times in advance 3 times, or consistently fails to complete volunteer work in a satisfactory manner, the 

volunteer term may be ended. Future volunteer work will be resumed only at the discretion of the Volunteer 

Coordinator(s). 

• Volunteers are representatives of the Library and are expected to conduct themselves appropriately. 

• Volunteers are required to wear a volunteer badge at ALL times while working in the library. Volunteer badges help 

distinguish between volunteers and staff within the library, and serve to promote the volunteer program.  

• Volunteers are expected to follow casual workplace dress guidelines: appropriate shoes for the job, no tank tops, 

skirts and shorts should be long enough to pass the fingertip test. 

• Volunteers are required to check in and out with Volunteer Coordinator and return volunteer badge at end of shift. 

• Volunteers are not employees, and have no expectation of compensation or continuing volunteer status for a 

certain length of time. 

• Volunteers are not covered by Library insurance, including Workman’s Compensation. 

• Volunteers who are family members of Library staff may not be placed under direct supervision of said family 

member. 

• Volunteers do not need to be residents of Villa Park, but priority will be given to Villa Park residents. 

 

I agree to the above Volunteer Guidelines.  I understand I may be expected to attend an orientation interview and training 

session.  I also understand I may not be allowed to perform volunteer duties until I have completed the orientation 

interview and training session for the particular job to which I am assigned.   

 

Applicant’s Signature _____________________________________________________ Date ____________________ 

 

Parent/Guardian Signature (if under 18) _____________________________________  Date ____________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2/6/2020 


